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Please support our 2018-2019 policy changes in order to keep your students safe at Cove Creek, 
ALL DAY, EVERY DAY! 
 
SCHOOL HOURS 
 
Cove Creek school begins instruction at 7:45 AM each morning. Students are dismissed at 2:30. 
Please avoid making plans to visit your student’s classroom during these instructional hours. We 
would love for you to volunteer by pre-arranging a specific time with the teacher, or, if possible, have 
lunch with your student.  
 
MORNING DROP-OFF PROCEDURES 
 
Parents may drop-off students at the main sidewalk in front of the gym beginning at 7:25.  Please pull 
completely around the circle in order to allow two or three car riders to unload at one time.  Once you 
are beside the sidewalk, students should be ready to leave the vehicle and enter the building. For 
safety, try to make it possible for your student(s) to get out of the car on the passenger’s side. 
Students cannot be dropped off in front of the office unless required due to a handicapping condition. 
 
Students are tardy in the morning if they arrive after the 7:55 bell.  It is an expectation that a 
parent/guardian come into the building and sign in his/her student (this applies to Pre-K - 8th grade 
students). When young students are expected to type in their name and fill out the form to get a tardy 
slip for class, it makes them even later to class. Failure to do this may result in the student being 
counted absent.  
 
AFTERNOON PICK-UP PROCEDURE 
 
THIS IS A NEW SAFETY PROCEDURE FOR 2018-2019 - The front office doors will stay locked until 
2:30. Parents who walk up to retrieve their children will need to wait outside until the bell has rung. 
Adults who have not signed in cannot be waiting in the foyer prior to dismissal. It is so important that 
every adult who is a parent/guardian/volunteer is signed in with our system, even if it is for only a few 
minutes. If you need to come in before 2:30 for a meeting, club activity, or for other reasons, that is no 
problem, just please make sure to sign in and get a visitor’s sticker.  
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Parents pick up students from the main sidewalk at 2:30.  Please do not leave your car parked along 
the circle because this blocks the flow of traffic.  If you need to leave your car, please park in the 
parking lot.  All students need to be picked up by 2:45. 
 
AGAIN - WE WILL BE MUCH MORE ATTENTIVE TO THIS POLICY THIS YEAR - If students want to 
go home with a friend on the bus or in a car, a note signed from both parents needs to be given to 
Ms. Conny or Ms. Sara at the beginning of the day. If it is a bus note, then it will be verified and given 
to the driver. We cannot make arrangements for students to go home with one another during the 
school day (unless it is an emergency). 
 
THE BIG ONE!!!!!  CHANGES IN AFTERNOON TRANSPORTATION 
 
We can no longer allow for transportation changes to be made during the day, over the phone, or via 
email (unless it is an emergency). If you plan to check your student out prior to 2:15 pm, please send 
a note with your student and have him/her drop it off with Ms. Conny in the morning. You can also 
come in and drop off the note yourself that morning. This will be a tough one to get used to, but it 
ensures the safety of our students at the end of the day and ensures that we, in the office and 
throughout the school, are aware of where students are and how they are getting home.  
 
WATAUGA COUNTY ATTENDANCE POLICY 5.02.30b 
 
A student absent from school shall, on returning to school, furnish a written excuse from parent, 
guardian, or doctor stating the dates and a specific reason for the absence (s).  The note shall be 
coded excused or unexcused by the proper school authorities.  If a written excuse is not submitted by 
the third day of attendance following the absence, the absence shall be considered unexcused. 
Additional circumstances may require additional time. 
A limit of 5 school days can be excused for the purpose of travel in one school year.  Parents must 
request and obtain approval prior to the trip.  A student’s absence and academic history will be 
considered and principal’s discretion will be used to determine impact upon the child’s educational 
progress. 
 
EARLY CHECK-OUTS 
 
Early check-outs are highly discouraged. Parents who need to remove their children from school 
during school hours must come to the office to sign them out.  If either parent comes to school to pick 
up the child early, they will be released to that parent.  An exception to this is when there is a court 
order placing restrictions on a parent.  If you have circumstances in which access is restricted, you 
must provide the school with a copy of the court order.  The office and teacher should be made aware 
of these restrictions each school year.  Please notify the office in writing when someone other than a 
parent/guardian is to pick up the child; otherwise your child will not be released. 
 
Beginning this year, we will hold students for check-out until, at least, 2:15 (unless it is an 
emergency). Please, if you must make appointments for your student, prepare to check them out 
earlier in the day or wait until 2:30.  Also, for safety reasons, we will no longer call students from 
classes to have them sit and wait in the office to be picked up. When the parent/guardian comes in 
the office to sign the student out, the office will call the student from class.  
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SCHOOL VISITORS 
 
For security reasons, we ask that you always check in at the office and get a visitor’s sticker prior to 
visiting any area of the school campus.All visitors and parents/guardians need to make prior 
arrangements with the teacher to visit a classroom. We would love for our students to be able to walk 
to their classrooms themselves each day. However, if you need to walk your student to a classroom, 
please be mindful that teachers may not be able to engage in a conversation about your student at 
that particular moment. Let them know that you need to talk with them and schedule a time. You can 
also find Ms. Walker, Ms. Gough, or Ms. Michael if you have immediate needs and your student’s 
teacher is working with students in the classroom.  
 
SPECIAL HEALTH CONCERNS 
 
When a student is subject to unusual health hazards or restrictions, it is the parent’s responsibility to 
make the school aware.  A written health plan for the child needs to be provided to the school 
providing details and permission for care.  Please contact the school nurse if needing assistance with 
this plan. 
 
ADMINISTRATION OF MEDICATION AT SCHOOL 
 
Unless prescribed by a doctor and accompanied by the proper form, no medication will be 
administered at school.  A physician’s and parent signature is required on a completed “Authorization 
of Medication for a Student at School” form before the school can administer medication to a student. 
Additionally, the parent will need to provide the medication in its original container labeled by the 
pharmacist or physician to the office. 
 
Students should not be given over the counter medication (Tylenol, Tums, etc.) to keep in their pocket 
or backpack during the school day. Students will be subject to disciplinary consequences for keeping 
any type of medication, except that which is prescribed by a doctor and allowed to be carried by the 
student.  
 
DISCIPLINARY REPORTS 
 
In most cases, the teacher will correct any problems that occur with student’s behavior.  Teachers will 
keep parents informed about any concerns with student behavior.  If your child is referred to an 
administrator for discipline, a disciplinary report will be completed. The administrator will call the 
parent and let him/her know that the parent copy of the report will be coming home with the student, 
unless he/she asks to have it mailed.  It is a student’s responsibility to give the parent a copy of the 
disciplinary report.  Please sign it and return it for our records.  We appreciate our parents’ support. 
 
We are a PBIS School, therefore, we have specific expectations for student behavior in the 
classroom, bathroom, gym, cafeteria, playground, hallways, and buses. K-2, 3-5 and 6-8 have their 
own Discipline plans and policies and those will be made clear to you by your student’s teacher. 
Please do not hesitate to contact your student’s teacher, guidance counselor, or administrator if there 
is an issue. We can only deal with situations of which we are aware. The sooner we can work to find 
a solution to a problem, the better.  
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ANTI-BULLYING,  HARASSMENT  AND  DISCRIMINATION 
 
Cove Creek is a kind school where students should be safe, cared for, and free from bullying, 
harassment and/or discrimination. Creating a school environment where such acts are not tolerated is 
the responsibility for the entire school community and is the foundation for prevention. Students are 
armed with a continuum of education to respond to student conflict and bullying. Students need to 
report incidences, whether they are targets or by-standers, because sometimes adult intervention is 
necessary. As educators, we provide appropriate responses and interventions for the individual(s) 
involved. We strive to focus on the process of behavior change in order to help students grow and 
learn. Again, as teachers, support staff, and administrators, we cannot help students find solutions for 
problems of which we are not aware. Reporting swiftly and accurately is important.  
 
The student who reported the infraction may not know of the consequence for the other student. We 
work to keep consequences and pro-social skills teaching confidential to support all students. 
However, if the bullying, harassment, and/or discrimination continues, it is very important that the 
student report additional incidents so the consequences can be reinforced or revised. Please help us 
by providing up-to-date, honest, and solution-oriented information.  
 
CHEWING GUM 
 
Because chewing gum damages furniture, carpeting, seats and floors, chewing gum is not permitted 
at Cove Creek or on our buses, as a general rule. Students may earn chewing gum in class as a Red 
Raider or Dojo prize, but gum chewing in common areas will not be allowed. Thank you for your help 
in reminding students of this rule. 
 
ASSIGNMENT NOTEBOOKS 
 
Each student in grade K-2 in Watauga County Schools will receive a Premier Agenda Planner (an 
assignment notebook) to use throughout the school year.  The assignment notebook is a valuable 
tool for students, parents, and teachers. It will contain information and communication for parents 
concerning their child.  Parents should review the notebook each evening to check the student’s 
progress on assignments, homework and any school to home communication.  
 
BREAKFAST AND LUNCH PRICES 
 
Breakfast is $1.50 for PreK-8 students and a la carte for adults.  Lunch is $2.65 for Pre-K-8 students 
and $4.00 for adults.  Parents are always welcome to eat breakfast and lunch with their child’s class. 
Money can be paid in to a student’s account to prevent sending money daily. 
 
Our school receives extra funds (Title 1) based on the percentage of our families who utilize the 
free/reduced lunch opportunity provided by the district. Please fill out this form, regardless of whether 
or not you believe you may or may not qualify. The participation of a large percentage of our families 
not only helps to avoid the accumulation of lunch charges, but also provides our school with extra 
funds that we can put back into student and teacher supplies, parent Title 1 nights, and tutoring within 
the school day for our students. PLEASE FILL OUT THE FORM AND RETURN IT TO YOUR 
STUDENT’S TEACHER. No one at the school is given information about who receives free or 
reduced lunch. 
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SCHOOL FEES 
 
$7.00 for K-5 students and $8.00 for 6-7 students, and $25.00 for 8th grade students.  Please 
complete the fee waiver form if applicable. 
 
PHONE CALLS 
 
In order to protect instructional time, phone calls to classrooms will be avoided.  Please do not ask us 
to ring a teacher’s classroom.  You may leave a message for your child’s teacher by contacting the 
receptionist who will then put the message in the teacher’s mailbox.  Professional courtesy allows 48 
hours for return communication. 
 
Thank you for helping us focus on keeping students safe and for allowing them protected instructional 
time from 7:45 - 2:30.  
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